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What do you do if you have a soldier who goes AWOL?  Do you know what to do after 
this soldier is AWOL for 30 consecutive days?  What about if this soldier returns after 
being dropped from the rolls (DFR)...would you know how to process this soldier back 
into the active duty rolls?  If you don’t know, then you are not alone.  This guide is 
designed to assist you in just these circumstances, whether you are a company 
commander, a battalion S1, the platoon sergeant or any other position you happen to be 
filling.  It details what must happen, paperwork wise as well as organizational wise, at 
certain points over a 31-day period.  We guarantee it will become a valuable member of 
your reference library. 
 
Did you know that AWOL and DFR soldiers that are not correctly 
reported in SIDPERS and to Finance (DFAS) results in the following: 
 
1. They continue to receive pay, which increases the Army’s out-of-service debt. 
2. They remain active in the Army strength – which has negative effects on all Army 
personnel programs. 
3. They remain part of the unit’s strength, thereby blocking replacement flow to the unit  
    and the installation and adversely affects the accuracy of USR reporting. 
 
------------------------------------------------------------------------------------------------------- 
 
Absent Without Leave (AWOL) Soldiers: 
Personnel policy guidance for processing AWOL soldiers is outlined in AR 630-10, AR 
600-8-6, and DA Pam 600-8.  It is important that when a soldier goes AWOL from their 
unit, that the change of duty status is reported through SIDPERS.  These changes in duty 
status must be reported through SIDPERS, and your SIDPERS clerk (usually at Battalion 
level) must enter these changes into SIDPERS.  All accompanying documents (we’ll get 
to these later) are then prepared and submitted through the servicing Personnel Services 
Battalion (PSB) to the United States Army Deserter Information Point (USADIP). 
 
Day 1 of AWOL   
When a soldier has been absent from his designated place of duty for an unaccounted 
period of OVER twenty-four (24) hours, (can be 24 hours and 1 minute), the following 
actions MUST be taken: 
 
1. Immediately notify your battalion S1 of the soldier’s change in duty status (i.e. present 
for duty (PDY) to AWOL).  Your S1 will record this duty status change on a DA Form 
4187 IAW DA Pam 600-8, chapter 9, Para 9-4 (see example on the next page).  The 
battalion SIDPERS clerk must also submit the appropriate duty status SIDPERS 
transaction that takes the soldier from PDY to AWOL (see instructions on pages 6-8).  
The remarks section of the DA Form 4187 must provide the specific circumstances for 
the duty status change.  
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2. Once you prepare the DA Form 4187, you must take a copy of it to the Provost 
Marshal’s Office (PMO) within 24 hours after the soldier has been AWOL.  
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The Provost Marshal’s Office is located at building 23020 on the corner of 761st & 
58th Street.   
 
The PMO will stamp the DA Form 4187 and will then initiate a DA Form 3975 (Military 
Police Report) and a corresponding blotter entry on a DA Form 3997 (Military Police 
Desk Blotter).  You must also provide the PMO with a copy of the Fort Hood Leader 
Data Card (FH Form 2532) on this soldier.  An example of this data card is below: 
These documents enable the PMO to enter the soldier’s information into a MP database. 
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3. Once you have the DA Form 4187 stamped by the PMO, take a copy of this stamped 
DA Form 4187 to your servicing PSB Records Section AND your servicing finance 
battalion.  This is what stops the soldier’s pay and allows the PSB to flag that soldier’s 
record.   
 
4.  Lastly, the unit initiates an immediate inquiry regarding the soldier’s location and 
possible reasons for absence. (AR 630-10, chapter 2, Para 2-3(b)).  The inquiry should be 
prepared on a DA Form 4187 and should utilize a continuation sheet as necessary.  
Specific information is required on this inquiry, which consists of the following items: 

 DA Form 4187 for Commander's Inquiry: 

Item: 
1. Soldier's Name (last, first, middle) 
2. Rank 
3. SSN 
4. Organization 
5. Initial date of unauthorized absence 
6. Physical Description: 
   a. Height 
   b. Weight 
   c. Age 
   d. Hair Color 
   e. Eye Color 
   f. Does the soldier wear glasses? 
   g. List any scars or other identifying remarks 
7. Driver's license # and vehicle ID 
8. Relatives (list names, addresses and relationship to the 
soldier) 
9. Competent witnesses & close friends (list names, addresses, 
SSN and grade) 
10. Possible contributing factors causing AWOL: 
   a. Marital strife 
   b. Indebtedness 
   c. Trouble with superiors 
   d. Unknown 
   e. Other: explain 
11. Record of any evidence of the following? 
   a. Foul play 
   b. Alcohol 
   c. Mental instability 
   d. Inability to adjust to military life 
   e. Drug use 
   f. Intent not to return 
   g. Dissent from foreign policies of the US 
   h. Evidence of shirking important/hazardous duty 
    I. Other: explain 
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12. Pertinent evidence found in personal effects (if none, so 
state) 
13. Additional Remarks if needed 

14. Authentication: show signature, title, organization, and date.
 
 
Below is an example of the DA 4187 for a Commander’s Inquiry: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DA Form 4187 used for Commander’s Inquiry continued: 
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Just to recap Day 1 of AWOL: 
 

AWOL DAY 1 X 

1. DA Form 4187 (PDY to AWOL) done?   

2. SIDPERS Transaction done?   

3. DA Form 4187 taken to PMO for stamp?   

4. Copy of FH Form 2532 taken to PMO?   

5. Stamped DA Form 4187 taken to PSB and Finance?   

6. Unit initiates inquiring regarding soldier's absence?   
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Day 2 of AWOL   
On day 2 of the soldier being AWOL, there are a couple of things that must happen.  
Understand that once a soldier is reported as AWOL, the clock begins and there are 
timelines that must be met.   
 
1. The commander must finalize the findings of his inquiry.   
 
2. The Unit Supply Sergeant will inventory and secure all personal effects, clothing and 
government property IAW AR 700-84, para 12-12, if the soldier resides in the barracks 
(billets).  The inventory forms can be obtained from your unit S4 (supply).  A signed 
copy of the inventories will be retained for inclusion in the DFR packet should the soldier 
remain absent for longer than 30 consecutive days.  If no personal effects or clothing 
were found, a statement to that effect will be prepared and included with the inventory 
paperwork. 
 
3.  The security manager (usually the Bn S2) will take actions as directed by AR 381-20, 
Para 2-5b, which pertains to access to Classified Defense Information or Request for 
Political Asylum, if applicable. 
 
4. The Bn S1 should prepare the initial Report for Suspension of Favorable Personnel 
Actions (DA Form 268 and AR 600-8-2), for the commander’s signature.  Once the 
commander signs, distribution needs to be made as follows:  the original and two copies 
will be maintained in the battalion S1, and an additional copy will be forwarded to the 
unit’s retention office to change the ERUP (eligibility to reenlist code) to 9W.  The DA 
Form 268 (flag) will be prepared utilizing SIDPERS 3.  (DA Pam 600-8-1, chap 2-39 and 
AR 680-29).  An example of a Flag is on the following page. 
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5. The Bn S1 will ensure that the soldier is deleted from assignment instructions, if 
applicable, by providing a signed copy of DA Form 268 and the DA Form 4187 that 
takes the soldier AWOL to the Installation Reassignment Processing Branch in building 
107.   
 
Just to recap Day 2 of AWOL: 

AWOL DAY 2 X 

1. Results of Inquiry prepared in writing?   

2. Soldier's personal effects inventoried by Unit Supply?   

3. Unit Security Manager informed of soldier's status?   

4. DA Form 268 (flag) prepared on soldier?   

5. Soldier deleted from assignment instructions?   
 
 
Day 10 of AWOL  
The soldier has been AWOL for 10 days now...it is time for the unit Commander to mail 
an initial letter to the soldier’s next of kin (NOK) IAW AR 630-10, chapter 2, Para 2-
3(e).  A sample letter is provided on the following page: 
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Day 25 of AWOL 
The soldier is now AWOL for 25 days...the commander must now appoint (in writing) a 
NCO to out process this soldier.  The appointed NCO must coordinate with Central 
Clearance Facility in the Rivers Bldg (Bldg 121) for issuance of a DA Form 137 
(Installation Clearance papers) in order to clear the soldier from Fort Hood.  The 
appointed NCO must ensure that clearing procedures are accomplished in an accurate and 
timely manner.  The NCO can begin clearing the soldier on Day 25 of AWOL.  The 
appointed NCO must take a memorandum signed by the commander, and a copy of his 
appointment orders, to Central Clearance (Bldg 121) to begin the process.   
 
 
Just to Recap Days 10 and 25... 

AWOL DAYS 10 and 25 X 

1. Next of Kin (NOK) letter mailed? (Day 10)   

2. NCO appointed to clear soldier from post? (Day 25)   
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Day 31 of AWOL/Day 1 of DFR 
All right, your former soldier, now a deserter, has been gone for 31 days.  It is now that 
all the paperwork must be completed and finalized.  This mass of paperwork is what we 
refer to as the “DFR Packet”.  The DFR packet consists of many forms... 
 
1. Prepare the DA Form 4187 taking soldier from an AWOL status to DFR.  The 
commander must sign and provide it to the Bn S1.  The Bn S1 must ensure that this DA 
Form 4187 is also taken to finance for their stamp.  The PSB will not accept the DFR 
packet without finance’s stamp on the DA Form 4187.  An example of the DA Form 
4187 taking the soldier from AWOL to DFR is on the following page: 
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2. The Bn S1/SIDPERS clerk must submit the duty status transaction that takes the 
soldier from AWOL to DFR.  (DA Pam 600-8-1, chapter 2-27.) 
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3. Notify the Bn S2 to revoke the security clearance of this soldier, if applicable. (DA 
Pam 600-8, chapter 9-12.)
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4. Prepare the DD Form 458 (Charge Sheet) in triplicate.  The commander will sign as 
the accuser.  The sworn charges are forwarded to the summary court-martial convening 
authority.  (AR 630-10, chapter 3, Para 3-1(4), UCMJ App A-4, 1 and 2 for instruction on 
how to correctly prepare the charge sheet.)  An example is also provided below. 
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5. Complete DD Form 553 (Deserter/Absentee wanted by the Armed Forces).  (AR 630-
10.) 

 26
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6. Finalize the commander’s inquiry initiated on AWOL Day 1 tasks by having the 
Provost Marshal’s Office stamp it (see step 8 below).  
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7. Notify the deserter’s next of kin by a second Commander’s letter informing the NOK 
of the soldier’s DFR status.  This letter informs the NOK that the deserter has been 
dropped from the rolls of the organization as a deserter and that their assistance is 
requesting in urging the soldier to return to military control, if they know of the 
whereabouts.  It also instructs the NOK, if they are military ID card holders, to surrender 
their ID cards.   
 



 
8. The following ORIGINAL documents must be taken to the Provost Marshal’s Office 
(PMO) for review.  Documents are reviewed by PMO on the spot and the DD Form 553 
is issued a CRC control number.  All documents will be stamped by the PMO after 
review.  This stamp is necessary before the documents are accepted by the servicing PSB: 
 
     a. DA Form 4187 (AWOL to DFR) 
     b. DD Form 458 (Charge Sheet) 
     c. DD Form 553 (Absentee/Deserter Wanted by the Armed Forces) 
     d. Commander’s Inquiry results 
 
 
Just to Recap Day 1 of DFR 

DFR DAY 1 X 

1. DA Form 4187, AWOL to DFR prepared?   

2. DFR transaction submitted via SIDPERS?   

3. S2 revoked security clearance, if applicable?   

4. DD Form 458 prepared in triplicate?   

5. DD Form 553 prepared?   

6. Commander's Inquiry finalized?   

7. Cdr's Letter mailed to NOK identifying DFR status?   

8. Following documents taken to the PMO for stamp?   

     a. DA Form 4187 (AWOL to DFR) original  + 3 copies   

     b. DD Form 458 - original    

     c. DD Form 553 - original   

     d. Commander's Inquiry - original    
 
 

29

 
 
 
 
 
 
 
 
 
 
 

 



Day 2 of DFR 
On Day 2 of the soldier being DFR’d, you must complete the DFR packet and forward to 
the Bn S1, who will forward to the servicing PSB.  The PSB will NOT accept the DFR 
packet unless the DA Form 4187 that takes the soldier from AWOL to DFR is stamped 
by Finance.  The PSB will then forward the completed packet to USADIP.  The complete 
DFR packet includes the following paperwork: 
 
1. DD Form 458 (Charge Sheet) – original 
2. Results of Commander’s Inquiry – original findings 
3. DA Form 4187’s: 
     a. PDY to AWOL – original 
     b. AWOL to DFR – original 
4. DD Form 553 (Deserter/ Absentee Wanted by the Armed Forces) – original 
5. DD Form 137 (Installation Clearance Record) – original 
6. DA Form 268 (Report of Suspension of Favorable Personnel Action) – original 
7. Medical Record obtained when clearing the soldier 
8. Dental Record obtained when clearing the soldier 
9. Commander’s Next of Kin letters (copies of the two letters sent on Day 10 of AWOL 
and Day 1 of DFR) 
10. Inventories of clothing and military/personal property 
11. Memorandum from the Bn S2 revoking the soldier’s security clearance, if applicable 
 
The soldier’s commander (IAW AR 630-10, Para 1-4(k)) is responsible for ensuring that 
the following four key documents are faxed (DSN 536-3730) to the Chief, USADIP 
within 48 hours after the soldier has been Dropped from the Rolls (DFR):  
 
1. DA Form 4187, PDY to AWOL 
2. DA Form 4187, AWOL to DFR 
3. DD Form 458 
4. DD Form 553 
 
These documents do not generate a warrant for arrest nor do they constitute an entry into 
the National Crime Information Database (NCIC).  Faxing these documents alerts 
USADIP that a deserter packet is forthcoming.  By the way, entry into the NCIC and the 
issuance of a warrant is NOT accomplished UNTIL the completed DFR packet is 
received by USADIP.   
 
Ensure a copy of the DA Form 4187, AWOL to DFR, is provided to finance.   
 
You must also ensure that the completed packet is turned into your servicing PSB within 
48 hours of reporting the soldier dropped from rolls.  The PSB will review to ensure all 
appropriate and required documents are included, and will forward the packet, along with 
the soldier’s MPRJ (Military Personnel Record Jacket/201 file) to USADIP.  The PSB 
will not accept the DFR packet unless the DA Form 4187 has been stamped by finance 
first. 
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Just to Recap Day 2 of DFR 
DFR DAY 2 X 

1. Is the DFR completed with the following:   

     a. DD Form 458 - original   

     b. Original findings of results of Cdr's Inquiry   

     c. Original DA Form 4187s                

         1. PDY to AWOL   

         2. AWOL to DFR   

     d. DD Form 553 - original   

     e. DD Form 137 - original   

     f. DA Form 268 - original   

     g. Medical Records   

     h. Dental Records   

     I. Copies of both letters sent to NOK   

     j. Clothing and military/personal property inventories   

     k. Memo from Bn S2 revoking security clearance   

2. Have you faxed the following to USADIP?   

     a. DA Form 4187, PDY to AWOL   

     b. DA Form 4187, AWOL to DFR   

     c. DD Form 458   

     d. DD Form 553      

3. Has the DA 4187 been taken to finance? (AWOL to DFR)   

4. Take completed DFR packet to your PSB within 48 hrs.   
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RETURNED TO MILITARY CONTROL 
You’ve done all the work to process a soldier AWOL and DFR.  The DFR packet has 
been properly forwarded to all specified agencies and it has been turned into USADIP, as 
required by regulation.  There are mandatory procedures that must be followed when a 
DFR soldier is returned to military control.  The new Department of the Army policy is 
very specific on what actions are required.   

RMC 
Processing 

& 
Procedure

s 
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RETURNED TO MILITARY CONTROL AT OTHER INSTALLATIONS or 
APPREHENDED BY CIVILIAN AUTHORITIES WITHIN FORT HOOD’S 

AREA OF RESPONSIBILITY 
 

The return of absentees to military control is a command responsibility.  When absentees 
surrender or are apprehended off Fort Hood, the following procedures apply: 
 
1. When deserters are apprehended or surrender within Fort Hood’s AOR, or in another 
installation’s AOR, commanders and provost marshals must strive to ensure the most 
efficient and economical means are used to return the absentees to their parent unit. 
 
2. Coordination between provost marshals at different installations is essential to 
minimize the use of escorts when a deserter is apprehended at another installation’s AOR 
and the soldier is considered a flight risk.  The  PMO that has custody of the RMC soldier 
can accomplish this by placing the soldier on a non-stop flight to the location closest to 
Fort Hood (could be Austin, Dallas or Houston).  This process is a prudent use of 
resources  since unit escorts will only have to travel to Austin, Dallas or Houston. 
 
ESCORTS 
1. The use of escorts should be considered if: 
 
     a. There is a reasonable expectation that the deserter will not comply with instructions  
         to return to their unit (serious flight risk). 
     b. The absentee is pending serious criminal charges. 
     c. The absentee is a special category absentee, per paragraph 3-3, AR 190-9. 
     d. The absentee is in the custody of a civilian law enforcement agency that will not  
          assist in processing the absentee’s paperwork by mail, fax or similar means.     
 
2. Noncommissioned officers from the soldier’s parent unit should be used when law 
enforcement personnel determine that an escort is required. 
 
3. The fund site for units performing escort duty will be obtained from the AWOL/DFR 
Apprehension Section of the PMO.  The unit performing escort duty prepares temporary 
Duty (TDY) orders.  Transportation request to recover RMC personnel will be completed 
IAW paragraph 3d, Appendix O, Defense Transportation Regulation (DTR) 4500.9-R.   
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WITHIN 48 HOURS AFTER RETURNED TO MILITARY CONTROL... 
1. Deserters returning to military control must be reported immediately to the Provost 
Marshal’s Office if they return to military control at the unit from which they deserted.  If 
they surrender directly to the PMO, the unit will be notified to pick the soldier up.  If the 
soldier surrenders directly to the unit, the soldier does not necessarily need to be escorted 
to the PMO – the unit can submit the appropriate DA Form 4187 (see #3 below) to the 
PMO.  This suffices as official notification to the PMO.   
 
2. Notification to the PMO is essential because it accomplishes two important actions: 
 
     a. The PMO will make notification to USADIP, who will then remove the Federal  
         Fugitive Arrest Warrant from the National Crime Information Center (NCIC)  
         database.   
     b. The notification will generate the return of the 201 file, medical and dental records,  
         and the original DFR packet.  These documents are returned to the servicing PSB  
         and can be used for possible UCMJ action. 
 
3. The battalion S1 prepares a DA Form 4187 changing the soldier’s duty status.  
Depending on the specifics of where the soldier surrendered or was apprehended, the 
initial DA Form 4187 may reflect the duty status as Dropped from Rolls (DFR) to 
Returned to Military Control (RMC).  Soldiers are considered RMC when: 
 
     a. They surrender to military authorities. 
     b. They are delivered to military authorities 
     c. They are apprehended by civilian law enforcement and a military detainer has 
         been lodged against the individual 
     d. The deserter is receiving care in a civilian medical treatment facility and cannot  
         be immediately transferred to a military facility.   
 
The deserter’s duty status will reflect DFR to PDY only if they surrender directly to 
their previous unit of assignment. 
 
Since several variations, including confined by civil authorities, are possible on returning 
deserters, consult AR 600-8-6 for specific details.  You could have as many as five DA 
Form 4187s taking the soldier from DFR to Returned to Military Control.  The original 
DA Form 4187 duty status change must be submitted to the PMO so that the desertion 
case can be closed.  The PMO will stamp the DA Form 4187, which will later be used to 
submit a Request for Orders (RFO) for the soldier returning.  Ensure copies of the DA 
Form 4187(s) are provided to the supporting PSB and Finance Battalion.   
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4. The battalion S1 submits a Return from DFR transaction.  If the soldier was classified 
as a deserter on SIDPERS for 130 days or less, the inactive record will still be on 
SIDPERS and no temporary record will be created.  The SIDPERS Hot Keys for 
submitting this transaction are: <A> <U> <D>.  If the soldier has been a deserter on 
SIDPERS for more than 130 days, the SIDPERS clerk will be prompted to enter the SSN 
and last name, followed by the question “Do you want to create a temporary record?”  
Reply “YES” and manually input the following data: 
 
     a. Name 
     b. Rank 
     c. Date of Rank (DOR) 
     d. Gaining UIC 
     e. Sex 
     f. PMOS 
     g. ETS 
     h. Service Component 
     i. Arrival Date 
 
This transaction will retrieve all the soldier’s data that is in an inactive status at TAPDB.   
 
Do not submit a Revocation of DFR transaction on SIDPERS unless the original 
DFR was erroneous. The revocation of DFR transaction will treat the incident as if 
it did not occur.  Additionally, do NOT submit an arrival transaction.  An arrival 
transaction will process locally but will not update TAPDB.  Any questions 
concerning SIDPERS should be addressed to the servicing PSB for your unit.   
 
PSB points of contact are: 
15th PSB: 287-9301 
502d PSB: 287-1705 
546th PSB: 288-6515 
  
5. A DA Form 2446 (Request for Orders) must be prepared for the soldier.  The RFO and 
a copy of the DA Form 4187 returning the individual from DFR status must be forwarded 
to the Installation Deserter Control Officer (IDCO).  The RFO and DA Form 4187 (with 
the PMO stamp on it) may be faxed to 287-2207 or hand carried to the III Corps AG, 
Bldg 1001, ATTN:  FOD.  The IDCO will produce the order and will email it back to the 
individual requesting the order.  Courtesy copies can be provided to other email addresses 
if they are provided in the original fax.  An example of a RFO is on the next page. 
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6. Escort the soldier to the servicing PSB for the following actions: 
 
     a. Issuance of temporary ID Card for 30 days.   
     b. Preparation of DD Form 93/SGLV.   
     c. Temporary 201 file (MPRJ) will be created pending the arrival of the original MPRJ  
         return from USADIP.   
     d. Preparation of the DA Form 1506, Statement of Service.  The DA Form 1506 
adjusts the soldier’s BASD (Basic Active Service Date), BESD (Basic Enlisted Service 
Date), PEBD (Pay Entry Basic Date), DOR (Date of Rank) and ETS (Expiration Term of 
Service) date.  In order for the PSB to prepare the DA Form 1506, the following 
documents must be provided to the PSB at this time: 
 
         1. DA Form 4187, PDY to AWOL 
         2. DA Form 4187, AWOL to DFR 
         3. DA Form 4187, DFR to PDY/RMC/CCA (as appropriate) 
         4. Return from DFR order format 426 (the IDCO prepares this order for you in 
             step 5 above) 
      
NOTE: The adjusted BASD, PEBD and BESD can only be updated by finance.  
Adjustments to the ETS date can only be updated by Retention.  It is imperative 
that once a completed DA Form 1506 is returned to the soldier, that a copy is hand-
carried to the servicing finance battalion as well as the unit’s Retention NCO.   
 
7. The servicing finance office must be provided all pertinent documents in order to start 
pay, allowances and entitlements.  (Do not depend on SIDPERS to update finance.)  All 
soldiers who return from AWOL/DFR to their Unit on Fort Hood WILL BE PAID one 
third (1/3) of their current monthly pay and allowances in lieu of a Health and Comfort 
Payment with the remaining two thirds (2/3) used to offset any debts accumulated prior to 
their going AWOL.  Provide finance the following documents: 
 
     a. DA Form 4187, PDY to AWOL 
     b. DA Form 4187, AWOL to DFR 
     c. DA Form 4187, DFR to PDY/RMC/CCA (as appropriate and stamped by PMO) 
     d. Return from DFR order format 426 (the IDCO prepares this order for you in  
         step 5 above) 
     e. DA Form 1506 completed by the servicing PSB 
 
8. Military Clothing, if needed by the RMC soldier, will be made at the soldier’s expense 
per paragraph 3-10b(2), AR 700-84, Issue and Sale of Military Clothing.  Paragraph 3-
10c(1) addresses deserters RMC whose retention is in a no-pay status pending discharge.  
Soldiers in this category will be issued used, serviceable clothing.  Ensure clothing is 
recovered when the individual is discharged from the Army.  DA Form 3078 (Personal 
Clothing Request) can be used for issuance of uniform items through the Clothing and 
Sales Store.  The unit will prepare the DA Form 3078 and take it to the servicing finance 
for an official finance stamp and signature.  The servicing finance office will stamp the 
form, sign it and identify the appropriate DSSN #.  The unit then escorts the soldier and 
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the DA Form 3078 to Clothing and Sales to obtain the appropriate uniforms.  The unit 
must also ensure that there is a valid DA Form 7000 (signature card) on file with 
Clothing Sales before any uniforms will be issued.  This form is obtained through the unit 
S4 and the company commander selects items the deserter is to be issued.   
 
9. Legal.  Commanders should consult with their unit’s legal advisor when determining 
the appropriate adverse action regarding an AWOL or DFR soldier returning to military 
control and consider the full range of administrative, non-judicial, and judicial action 
available to them.  In determining an appropriate disposition, unit commanders should 
consider all the facts and circumstances surrounding the soldier’s AWOL/DFR as well as 
the soldier’s previous performance and any previous misconduct.   Consult with the unit’s 
legal advisor to determine whether confinement pending courts martial (pre-trial 
confinement) is appropriate and what the requirements are 
------------------------------------------------------------------------------------------------------ 
 
As a recommendation, we suggest the following actions take place to 
ensure the soldier that is returned to military control is processed as 
quickly and accurately as possible.  We know your time is valuable and 
hope our suggestions assist you in this process… 
 
1. Have your S1 Officer or NCOIC begin the paperwork trail immediately by: 
     a. Preparing the DA 4187 returning the soldier to RMC 
     b. Have the S1 take the DA 4187 to the PMO to get it stamped 
     c. Take the DA 4187 (stamped by PMO) to finance to get the soldier’s pay 
started (takes 72 hours to get the pay started) 
     d. Prepare the DA Form 2446 (RFO) and obtain the unit commander’s 
signature; fax the RFO, along with the appropriate DA Form 4187s to the 
IDCO at 287-2207 in order to obtain orders for the soldier to bring him 
back onto active duty. 
     e. Have your SIDPERS clerk (in your S1 shop) submit the Return from 
DFR transaction 
 
2. While the S1 is assisting you in #1 above, have the soldier and his/her 
escort take a copy of the DA 4187 to the PSB for issuance of a temporary 
ID card, SGLI/DD Form 93 preparation and the preparation of a temporary 
201 file (MPRJ). 
 
3.  The unit commander should be notifying the unit’s legal advisor for 
further guidance, and depending on what the disposition is going to be of 
this soldier (chapter, retain, court martial etc.), the escort/soldier can begin 
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accomplishing the necessary actions to finalize this status (ie. Begin 
associated chapter paperwork such as a physical exam etc.) 
 
4. The soldier cannot be issued any uniforms until 72 hours after the DA 
Form 4187 is taken to finance – this is the time required to ensure the 
soldier is now in an active pay status on the finance system.  Clothing Sales 
will not provide the soldier any uniforms until finance verifies, via a DA Form 
3078, that the soldier is in this active pay status.   
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Just to Recap Soldiers Returned to Military Control (RMC) 

RETURNED TO MILITARY CONTROL X 

1. Have you notified the PMO of the soldier's status?   

2. Has the DA Form 4187 been done? (DFR to PDY/RMC/CCA)   

3. Has the DA Form 4187 been taken to PMO for stamp?   

4. Has the Bn S1 submitted the Return from DFR transaction?   

5. Has the unit submitted a DA Form 2446 (RFO) to the IDCO?   

6. Has the soldier been escorted to the PSB for the following:   

     a. Temporary ID Card   

     b. Temporary MPRJ (201 file)   

     c. DA Form 1506 (Statement of Service)   

     d. Preparation of DD Form 93/SGLV   

7. Has the completed DA Form 1506 been taken to:   

     a. Finance for adjustment of PEBD/BASD/BESD   

     b. Retention NCO for ETS update   

8. Has the finance office been provided the following:   

     a. DA Form 4187, PDY to AWOL   

     b. DA Form 4187, AWOL to DFR   

     c. DA Form 4187, DFR to PDY/RMC/CCA (as appropriate)   

     d. Return from DFR order, Format 426 (prepared by IDCO)   

9. Has the returnee been issued military clothing?   

10. Has the cdr consulted with the unit's legal advisor?   
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